
Records Request 
GREEN Charter School Midlands 
7820 Broad River Rd. 
Irmo, SC 29063 
 
A parent or legal guardian may request a copy of their child’s educational records only if 
that child is under the age of eighteen (18).  
 
Records will be sent directly to the school the student is transferring to, and the parent or legal 
guardian will receive a copy of the records transfer via the email address provided. 
 
Submission: This form must be completed in full and may be attached and submitted via email to 
midlandsrecords@scgreencharter.org or submitted through this Google form including a copy of a 
government issued Photo ID (i.e., driver’s license, passport, etc.) Requests will be completed in 3-5 
business days and in the order they’re received. 
 
Questions: Send all questions to midlandsrecords@scgreencharter.org 
 
STUDENT INFORMATION 
 
Name_____________________   Address _________________________________________________ 
City __________________________________   State ____________   Zip _______________________  
Phone (______)_______________   Email Address ________________________________________ 
Date of Birth _____________________ 
Last Grade Level Attended at GREEN Midlands ___________ 
 
SEND RECORDS TO 
 
Name of New School_________________________________________________________________ 
Address_____________________________________________________________________________ 
Phone Number (______)____________   Email Address __________________________________ 
 
SPECIFY RECORD TYPE 
□ All Records   □ Special Education Records   □ Immunization Only   □ Test Results  
□ Health Room Records    □Other _________________________ 
 
CONSENT FOR RELEASE OF INFORMATION 
I hereby authorize the GREEN Charter Schools to release any of the above listed educational 
information to the above listed agency/school. 
 
Signature/Release Authorization (by parent/legal guardian if student is under the age of (18):  
 

__________________________________________              ____________________________________ 
Signature                       Date 
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